ORGANIZATION LOGO                    

          REFERENCE CHECK REQUEST FORM



  
(PHONE)


Reference Check (by phone)
	Introduction
· Introduce yourself

· Tell about the recruitment process and how important is to get this feedback. Why we prefer to talk instead to send a standard questionnaire.

· Clarify confidentiality 


	Respondent Information

Name: 

Current Organization: 

Job Title: 


	Candidate Information

Name of Applicant: 

Organization:

Relationship to Applicant: 

Period of Association with applicant:


	Questions

· How is (candidate’s name) productive and quality of work?

· Technical competences?

· Ability to work under pressure?

· Relationship with others (supervisor, colleagues, subordinates) 

· Management skills

· Experience managing programs, security, etc… 

· Adaptability to different environments.  How do you think other expatriates perceived this person?  How was the interaction with national staff?

· Flexibility to deal with unusual situations

· What do you believe are his/her strengths?

· Weaknesses?

· Please give me a general impression/evaluation you have about the candidate.

· Do you have any information or knowledge of his/her involvement that would cause us any concerns in relation to Safeguarding, Child safeguarding and Protection from Sexual Exploitation and Abuse?

· If yes, please tell us in details 

· Would you hire this person again?

· Anything else that you believe is important or relevant about this person that you would like to add?


	Closure
· Thank you

· Offer your professional contact (Linkedin, skype or email)


PAGE  

